
RFP Consultant 
 

               City of Adelanto 
              Finance Department 

                     Deputy City Manager of Management Services: George Harris 
                       Phone:  (760) 246-2300 x 3036 Fax:  (760) 246-3242   

                  Email: gharris@ci.adelanto.ca.us 

 
 
 
 

REQUEST FOR PROPOSAL #10-001 
CITY WIDE FEE STUDY  

 
Closing Date:  October 28, 2010, 5:00 P.M. 

 
 
 

  

  
  

  

RFP Number:  10-001 
Due Date:  October 28, 2010 
Time:   5:00 P.M. 

          Project:                     City Wide Fee Study 

 

 1

mailto:gharris@ci.adelanto.ca.us


RFP Consultant 
 

The prospective consultant shall submit a fully executed sealed proposal, to be 
received no later than 5:00 P.M., October 28, 2010.  Sealed proposals shall be 
submitted to: 
     
 

City Of Adelanto 
City Clerk’s Office 
11600 Air Expressway 
Adelanto, CA 92301 
Attn:  George Harris 
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CITY OF ADELANTO 
STATE OF CALIFORNIA 

NOTICE INVITING SEALED PROPOSALS 
___________________________________________________________________ 

 
NOTICE IS HEREBY GIVEN by the City of Adelanto Finance Department will be 
accepting sealed proposals for the following:  City Wide Fee Study   
 
Proposals must be received by the City, at 11600 Air Expressway Adelanto, California 
92301, no later than October 28, 2010 at 5:00 P.M. 
 
No proposal shall be considered unless it is made on the proposal form furnished by the 
City of Adelanto and is made in accordance with the provisions of the Request for 
Proposal.  All proposals must be labeled City Wide Fee Study and the proposal price 
must be firm for One hundred and twenty (120) days from date of the proposal opening 
in order to permit staff evaluation and City Council award.  The City of Adelanto 
reserves the right to reject any or all proposals in whole or in part, and may waive any 
irregularities or informalities in any proposal to the extent permitted by law, and when 
the public interest will be served thereby. 
 
Any questions relating to this Request for Proposal must be received at least 5 City 
business days prior to closing date, any questions received after this deadline will not 
be addressed. 
 
The City Offices are closed every other Friday and the following Holidays:  New Year’s 
Day, Martin Luther King Day, Lincoln’s Birthday, Washington’s Birthday,  Memorial Day, 
Independence Day, Labor Day, Veteran’s Day, Thanksgiving Day, Friday after 
Thanksgiving, and Christmas 
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Bid packages are available electronically by requesting by email to 
gharris@ci.adelanto.ca.us.  For additional information contact George Harris, Deputy 
City Manager of Management Services at gharris@ci.adelanto.ca.us or call (760) 246-
2300 x3036. 
 
 
(s) George Harris, 
Deputy City Manager of Management Services 
City of Adelanto 
 
 
Publish:   
Provide proof of publication 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

OVERVIEW & BACKGROUND 
 
 

This request for proposal will be governed by the following schedule: Adelanto, 

incorporated in 1970, is located on US Highway 395, in the California High Desert, 35 

miles (56KM) north of San Bernardino via Interstate 15.  Highway 395, "The Three 

Flags Highway", provides a direct link between Baja California and Canada.  Caltrans 

reports an average of 14,000 vehicles go through Adelanto daily on this busy highway.  

Interstate 15 provides a route north to Nevada and south to the metropolitan Las 

Angeles and San Diego area. 

The City’s current population is about 28,000.  There are approximately 7,100 utility 

accounts and 6,551 single family units. 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

SCOPE OF WORK 
 
 

The consultant shall conduct a comprehensive review of the City’s fee and rate 
structure with the goal of establishing a consistent and objectively based fee and rate 
structure meeting the needs of the City and residents.  The fee and rate system shall 
comply with all applicable laws and regulations, and will be compatible with the City’s 
financial system. 

 

I. Mandatory Project Specifications: FULL COST ALLOCATION STUDY 
 

Project tasks shall include, but are not necessarily limited to the following: 
 

A. Work and meet with City staff to define and refine the project scope, purpose, 
uses and goals of the City's Cost Allocation Plan to ensure it is accurate and 
appropriate to the City's needs. 

 

B. Meet with various departmental staff to conduct interviews as needed to gain 
an understanding of the City's practices and operations. 

 

C. Develop a Full Cost Allocation Plan that: 
• Establishes a full cost allocation methodology for specific 

administrative overhead costs that will properly reimburse the City's 
General Fund and estimate the anticipated reimbursements to the 
General Fund. 

• Allows for additions, revisions, or removal of direct and indirect costs 
so the cost allocation plan can be easily adapted to a range of 
activities both simple and complex. 

• Provides the ability to continuously update the plan from year to year to 
accommodate organizational changes. 
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D. Assist the Finance Department in presenting the draft cost allocation plan to 
selected City staff and the City Council.  It is expected that comments and 
concerns will be collected during the draft presentation phase for inclusion in 
a final cost allocation plan and model. 

 
E. Provide the City with fifteen bound and one unbound copy of the final cost 

allocation plan; as well as an electronic copy of the final version, including 
related schedules and cost documentation in Excel format so it can be 
updated and/or edited by City staff. 

 
II. Desirable Project Specifications: FULL COST ALLOCATION STUDY 
 

OMB Circular A-87 Cost Allocation Study 
 

The City currently does not have an OMB Circular A-87 intergovernmental cost 
recovery plan in place.  Therefore, it would be desirable, as a supplemental part of 
the cost allocation study proposal, for qualified bidders to provide the following: 
 

A. A methodology appropriate for the calculation and allocation of an overhead 
cost rate complying with OMB Circular A-87. 

 

B. A study of each program with overhead costs that are borne in whole or in 
part by the General Fund and that can receive overhead cost reimbursement 
from State or Federal governments and/or other sources. 

      
III. Mandatory Project Specifications: COMPREHENSIVE USER FEE AND RATE 

STUDY 
 

Project tasks shall include, but are not necessarily limited to the following: 
 

A. Conduct a review of the current comprehensive fee schedule and rate 
structures for all departments to determine whether the current schedule in 
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place is consistent, objective, and encompasses all areas where fees could 
be charged. 

 

B. Meet with staff and conduct interviews where appropriate to gain an 
understanding of the City's practices and operations. 

 

C. Compare service costs with existing recovery levels; identify and report on all 
current fee and rate levels that are lower than total cost recovery, and 
determine the necessary and appropriate rate of recovery for all fees by type 
of fee. 

 

D. Survey comparable cities in California as well as neighboring cities; 
recommend adjustments to current fee levels and/or propose new fees based 
on the surveys as well as on the consultant's expertise. 

 

E. Prepare a draft Comprehensive User Fee and Rate Study and assist the 
Finance Department in presenting it to selected City staff and the City 
Council.  It is expected that comments and concerns will be collected during 
the draft phase for inclusion in a final version of the fee and rate study. 

 

F. Provide the City with fifteen bound and one unbound copy of the final 
comprehensive  user fee and rate study; as well as an electronic copy of the 
final version, including related schedules and cost documentation in Excel 
format so that it can be updated and/or edited by City staff. 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

REQUIREMENTS OF PROPOSAL 

 
Transmittal Letter 
 

A signed transmittal letter confirming the applicant’s understanding of the work to be 
done, the commitment to perform the work within the time period, a statement of why 
the firm believes itself to be best qualified to perform the engagement and a statement 
that the proposal is a firm and irrevocable offer for 120 days from the date of proposal. 
 
Technical Proposal 
 

The purpose of the Technical Proposal is to demonstrate the qualifications, 
competence, and capacity of the firms seeking to undertake collection the requirements 
of this RFP.  As such, the substance of proposals will carry more weight than their form 
or manner of presentation. 
 
The Technical Proposal should address all the points outlined in the Request for 
Proposal (excluding any cost information, which should only be included in the Cost 
Proposal).  The Technical Proposal should be prepared simply and economically, 
providing a straightforward, concise description of the applicant’s capabilities to satisfy 
the requirements of the Request for Proposals.   
 
While additional data may be presented, the following subjects (Items 1 through 6) must 
be included.  They represent the criteria against which the proposal will be evaluated: 
 

1. Independence  
The firm should also list and describe the firm’s professional relationships 
involving the City for the past five (5) years, together with a statement explaining 
why such relationships do not constitute a conflict of interest. 
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2. Firm Qualifications and Experience   

The applicant should state the size of the firm, the location of the office from 
which the work on this engagement is to be performed and the number and 
nature of the professional staff employed in this engagement on a full-time basis 
and the number and nature of the staff employed on a part-time basis. 
 

3. The firm shall provide information on the circumstances and status of any 
disciplinary action taken or pending against the firm during the past three (3) 
years with state regulatory bodies or professional organizations.  

 
4. Assignment of Account Manager     

The bidder shall identify the individual(s) who will serve as Account Manager for 
the contract, and will be available for discussion with the Revenue Supervisor 
and other City Staff by telephone, fax, and e-mail, if not in person, during City 
Business Hours. 
 

5. Prior Engagements with the City   
List separately all engagements within the last five (5) years, ranked on the basis 
of total staff hours, for the City by type of engagement.  Indicate the scope of 
work and date. 
 

6. Similar Experience with Other Cities or Governmental Agencies   
Indicate the name and telephone number of the principal client contact. 

 
Cost Proposal 
 

Provide a fixed, not-to-exceed price, including associated fees (i.e., printing costs, 
attendance at meetings, etc) for each mandatory and desirable project specifications.  A 
project budget for each study shall be defined by task with a collective total by milestone 
and deliverables. 
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Evaluation Procedures 
 

Proposals submitted will be evaluated by a committee made up of City management 
and/or outside agencies. 
 
Evaluation Criteria 
 

Proposals will be evaluated using four (4) sets of criteria.  Firms meeting the mandatory 
criteria will have their proposals evaluated and scored for technical qualifications, price, 
and Capability.  The following represent the principal selection criteria, which will be 
considered during the evaluation process: 
 

1. Mandatory Elements  
a)      The firm must be independent and licensed to practice in California. 
b) The firm has no conflict of interest with regard to any other work 

performed by the   firm for the City. 
c) The firm adheres to the instructions in this Request for Proposal on 

preparing and submitting the proposal. 
 

2. Technical Qualifications  
a) The firm’s past experience and performance on comparable agencies; 
b) Disclosure of any State or professional organizations disciplinary action; 
c) Adequacy of proposed staffing plan for various segments of the 

engagement; 
d) Similar engagements with other governmental agencies. 

 
3. Price  
 

Oral Presentation 
 

During the evaluation process, the evaluators may, at their discretion, request any one 
or all firms to make oral presentations.  Such presentations will provide firms with an 
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opportunity to answer any questions the evaluation committee may have on a firm’s 
proposal.  Not all firms will be asked to make such oral presentations. 
 
Final Selection 
 

The City will select a firm based upon the recommendation of the evaluators.   
 
Right to Reject Proposals 
 

Submission of a proposal indicates acceptance by the firm of the conditions contained 
in this request for proposal unless clearly and specifically noted in the proposal 
submitted and confirmed in the contract between the City and the firm selected.  The 
City reserves the right without prejudice to reject any or all proposals. 

 
Tentative Schedule 
 

Consultants deadline for submission for proposals October 28, 2010

Review of proposals Week of November 4, 2010

Interview of finalists/Presentations of Proposals                    
to Selection Committee Week of November 15, 2010

Recommendation to Council for approval of consultant December 8, 2010

Initiate work     January 3, 2011

 
The prospective consultants shall submit three (5) complete hard copies and one 
electronic copy of the proposal to be received no later than 5:00 p.m., Thursday, 
October 28, 2010.  Proposals shall be submitted to: 

 
City of Adelanto 
City Clerk’s Office 
11600 Air Expressway 
Adelanto, CA 92301 
Attn:  George Harris 
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Questions in reference to this request for proposals should be directed to Mike Borja at 
(760) 246-2300 x3062 no later than October 18, 2010. 
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 CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

DISCLOSURE OF PROPOSAL CONTENTS 

 
 
The proposals will be kept confidential until a contract is awarded.  At that time, all 

proposals and documents pertaining to the proposals will be open to the public, except 

for the material that is proprietary or confidential.  The City will not disclose or make 

public any pages of a proposal on which the offeror has stamped or imprinted 

“proprietary” or “confidential” subject to the following requirements. 

 

Proprietary or confidential data shall be readily separable from the proposal in order to 

facilitate eventual public inspection of the non-confidential portion of the proposal.  

Confidential data is normally restricted to confidential financial information concerning 

the offeror’s organization and data that qualifies as a trade secret.  The cost of services 

proposed shall not be designated as proprietary or confidential information. 

 

If a request is received for disclosure of data for which an offeror has made a written 

request for confidentiality, the City shall examine the offeror’s request and make a 

written determination that specifies which portions of the proposal should be disclosed.  

Unless the offeror takes legal action to prevent the disclosure, the proposal will be so 

disclosed.  The proposal shall be open to public inspection subject to any continuing 

prohibition on the disclosure of confidential data. 

 15



RFP Consultant 
 

CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 
DIVERSITY BUSINESS STATEMENT 

 
 

The City of Adelanto encourages the maximum participation by small business, 

Veteran- Owned small business (VOSB), Service-Disabled Veteran owned small 

business (SDVOSBC), HUBZone small business, Small Disadvantaged business 

(SDB/DBE), and Women-Owned small businesses (WOSB).  

 

It is the policy of City of Adelanto, to conduct business with the above stated businesses 

whenever possible to the maximum extent that is feasible.  

 

The City of Adelanto shall, within the limits of state statutes and regulations, pursue the 

award of a fair share of all contracts with minority businesses and shall encourage and 

assist minority businesses in the methods of conducting business with the City of 

Adelanto. 
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Small Business Concerns Information 
 

The bidder shall furnish the following information.  Additional sheets may be attached, if 
necessary. 
 

(1)  Name:  ___________________________________________________________ 
 
(2)  Address: ___________________________________________________________ 
 
(3)  Phone No.:                    Fax No.:                    
 
(4)  E-Mail:           
 

(5)  Type of Firm:   (Check all that apply) 
  Individual    Partnership      Corporation 
    Minority Business Enterprise (MBE)  ______ Women Business Enterprise (WBE) 

   Small Disadvantaged Business (SDB)    ______ Veteran Owned Business 
   Disabled Veteran Owned Business        ______ Other 
 
(6)  Business License:  _____Yes    _____No License Number: _______________________ 
 

(7)  Tax Identification Number:                                
 

(8)  Contractors License:  State:  ___ License No.  :                 Classification(s)                  
 

(9) Names and Titles of all members of the firm: 
 _______________________________ _____________________________________________  
 
 _______________________________ __________________________________________ 
 
 _______________________________ __________________________________________ 
 

(10) Number of years as a contractor in construction work of the type:  
________________________             
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(11) Three (3) projects of this type recently completed: 
 

Type of project:  _______________________________________________________________ 
 

Contract Amount:                                     Date Completed:  ________________________           
 

Owner:  __________________     Phone:  _____________________________                                                 
 

Type of project:  _______________________________________________________________ 
 

Contract Amount:                                     Date Completed:  ________________________           
 

Owner:  __________________   Phone:  _____________________________                                                 
 

Type of project:  _______________________________________________________________ 
 

Contract Amount:                                     Date Completed:  ________________________           
 

Owner:  __________________   Phone:  _____________________________  
 

(12)   Person who inspected the site of the proposed work for your firm: 
 

Name: _____________________________    Date of Inspection:  ___________________                               
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

GENERAL INFORMATION 
 
 

The City of Adelanto has outlined the requirements herein in as much detail as is 
currently known.  Please provide any exceptions, additional information, or suggestions 
that will aid in the City’s selection process (attachments are acceptable). 
 
The City reserves the right to negotiate terms and specifications/scope of work with the 
highest ranked competitively priced and qualified proposal.  If an agreement cannot be 
negotiated the City reserves the right to negotiate with any other finalist. 
 
Any evidence of agreement or collusion among Proposers acting illegally to restrain 
freedom of competition by agreement to propose a fixed price, or otherwise, will render 
the proposal of such Proposers void. 
 
Proposer shall identify those services that will be outsourced to a subconsultant or sub-
proposer.  The prime Proposer will be responsible for verifying the qualifications and 
validity of all licenses or permits for any outsourced work to subconsultants.  The prime 
Consultant is also responsible for paying its employees and any subconsultants the 
prime Consultant hires. 
 
This RFP does not obligate the City to accept or contract for any expressed or implied 
services. 
 
The City reserves the right to request any Proposer submitting a proposal to clarify its 
proposal or to supply additional material deemed necessary to assist in the selection 
process. 
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All submitted proposals and information included therein or attached thereto shall 
become public record upon contract award. 
 
The City reserves the right to cancel this solicitation at any time. 
 
The City reserves the right to award by individual line item, by group of line items, or as 
a total, whichever is deemed most advantageous to the City. 

 
Questions and comments regarding this solicitation must be submitted in writing, either 
by mail, delivery, facsimile, or email address to: 
 
 

 
 
 
 
 

    Mail and Delivery :     City of Adelanto  
    City Clerk’s Office 

11600 Air Expressway 
    Adelanto, CA 92301  
     
    Fax:     760-246-3242   
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Any questions relating to this Request for Proposal must be received at least 5 City 
business days prior to closing date, any questions received after this deadline will not 
be addressed. 
 
The City Offices are closed every Friday and the following Holidays:  New Year’s Day, 
Martin Luther King Day, Lincoln’s Birthday, Washington’s Birthday, Cesar Chavez Day, 
Memorial Day, Independence Day, Labor Day, Veteran’s Day, Thanksgiving Day, Monday 
after Thanksgiving, and Christmas 
 
The questioner’s company name, address, phone and fax number, and contact person 
must be included with the questions or comments.  Answers, if any, made by the City 
will be sent in writing to all known proposal holders. 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

GENERAL TERMS AND CONDITIONS 
 

 
Definition of Terms 
The following terms used in the RFP documents shall be construed as follows: 

1. “City” shall mean the City of Adelanto. 
2. “Consultant/Proposer/Contractor” shall mean the individual, partnership, 

corporation or other entity to which this agreement is awarded. 
3. “Supplier/Proposer/Consultant” shall be considered synonymous with term 

“proposer”. 
4. “Contract/agreement” shall be considered synonymous with term “contract”. 
5. “Evaluation Committee” is an independent committee established by the City to 

review, evaluate, and score the proposals, and to recommend award to the 
proposer that submitted the proposal determined by the committee to be in the 
best interest of the City. 

6. “May” indicates something that is not mandatory, but permissible. 
7. “Must/Shall” indicates a mandatory requirement.  A proposal that fails to meet a 

mandatory requirement will be deemed non-responsive, and not be considered for 
award. 

8. “Proposer” shall mean the person or firm making the offer. 
9. “Proposal” shall be the offer presented by the proposer.  
10. “RFP” shall be the acronym for Request for Proposals. 

11. “Should” indicates something that is recommended, but not mandatory.  Failure to 
do what “should” be done will not result in rejection of your proposal. 

12. “Submittal Deadline” shall be the date and time on or before all proposals must be 
submitted. 

13. “Successful Proposer” shall be the person, consultant, or firm to whom the award is 
made. 
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City Business License 
Proposer shall secure, at the proposer’s own cost, the appropriate business license from the 
City prior to beginning any work or delivering any equipment or material to be furnished under 
this specification and proposal.  This must be initiated within six City working days after 
notification of award. 
 
Consultant’s Address and Legal Services 
The address given in the proposal shall be considered the legal address of the Proposer and 
shall be changed only by written or electronic notice to the City.  The Proposer shall supply an 
address to which certified mail can be delivered.  The delivery of any communication to the 
Proposer personally, or to such address, or the depositing in the United States Mail, registered 
or certified with postage prepaid, addressed to the Proposer at such address, shall constitute a 
legal service thereof. 
 
Cost of Preparing Proposals 
Any and all costs incurred responding to this RFP, conducting demonstrations, or any other 
related activities, shall be borne by the proposer and the City shall not be liable for any of these 
costs. 
 
Informed Proposer 
Proposers are expected to fully inform themselves as to the conditions, requirements, and 
specifications before submitting proposals.  Failure to do so will be at proposer’s own risk and 
they cannot secure relief on the plea of error. 
 
Proposal Errors 
Proposer is liable for all errors or omissions incurred by proposer in proposal.  Proposer will not 
be allowed to alter proposal documents after the due date for proposal submission. 
 
The City reserves the right to make corrections due to errors identified in proposal by the City or 
the proposer.  This type of correction or amendment will only be allowed for errors as typing, 
transposition or any other obvious error.  Any changes will be date and time stamped and 
attached to proposal.  All changes must be coordinated in writing with, authorized by, and made 
by the Revenue Supervisor. 
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Waiver of Minor Administrative Irregularities 
The City reserves the right, at its sole discretion, to waive minor administrative irregularities 
contained in any proposal. 
 
Rejection of Proposal 
The City reserves the right, as the interest of the City requires, to reject any or all proposals, to 
waive any minor informality in proposals received, to reject any unapproved alternate 
proposal(s), and reserves the right to reject the proposal of any proposer who has previously 
failed to perform competently in any prior business relationship with the City. 
 
The rejection of any or all proposals shall not render the City liable for costs or damages. 
 
Proposal Format and Submittal 
All proposals must be submitted in writing on the enclosed Request for Proposal documents.  
Proposals accepted by the City in writing constitute a legally binding contract offer.  All materials 
submitted shall become a part of the proposal.  Proposers are required to submit one original 
RFP signed in ink and two (2) copies of the RFP and email or include a disk with an electronic 
copy.  Original and copies should be identified as such.  Written proposal must be presented in 
a sealed package.  Proposer must enter the proposal number, title, and proposer’s name on the 
outside of the package.  Sealed proposals are to be delivered to the address listed in this RFP 
no later than the stated proposal opening date and time. 
 
Proposers shall complete and return all applicable documents including forms, specifications, 
drawings, schematic diagrams, and any technical and/or illustrative literature.  The Revenue 
Supervisor may deem a proposer non-responsive if the proposer fails to provide all required 
documentation and copies.  Proposals must be signed by a duly authorized officer eligible to 
sign contract documents for the proposer.  Consortiums, joint ventures, or teams submitting 
proposals will not be considered responsive unless it is established that all contractual 
responsibility rests solely with one proposer or one legal entity.  The proposal must identify the 
responsible entity. 
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Proposals shall be based only on the material contained in the RFP, pre-proposal conference 
responses, amendments, addenda and other material published by the City relating to the RFP.  
The proposer shall disregard any previous draft material and oral representations which may 
have been obtained from the proposer. 
 
Proposals that are unnecessarily elaborate beyond what is sufficient to present a complete and 
effective proposal are not desired. 
 
The information requested and the manners of submission are essential to permit prompt 
evaluation of all proposals on a fair and uniform basis.  Accordingly, the City reserves the right 
to declare as non-responsive and reject any proposals in which information requested is not 
furnished or where direct or complete answers are not provided. 
 
The proposer shall not change any wording in the RFP or associated documents.  Any 
explanation or alternative offer shall be submitted in a letter attached to the front of the proposal 
documents.  Alternatives that do not substantially meet the City’s requirements cannot be 
considered.  Proposals offered subject to conditions or limitations may be rejected as non-
responsive. 
 
Submitting Proposals 

a) Submittal Deadline: Proposals must arrive in the Purchasing Office by the submittal 
deadline shown in these specifications or subsequent addenda.  Proposals may be 
submitted by hand, by courier, or any other method specified herein. 

b) Responsibility:  Proposers are solely responsible for ensuring that their proposals are 
received by the City in accordance with the solicitation requirements, before submittal 
deadline, and at the place specified.  The City shall not be responsible for any delays in 
mail, or by common carriers, or by transmission errors, or delays, or mistaken delivery.  
Delivery of proposals shall be made at the office specified in the Request for Proposals.  
Deliveries made before the submittal deadline, but to the wrong City office will be 
considered non-responsive unless re-delivery is made to the office specified before the 
submittal deadline. 

c) Extension of Submittal Deadline:  The City reserves the right to extend the submittal 
deadline when it is in the best interest of the City. 
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d) Email/Facsimile Transmissions:  Proposals may NOT be submitted by email or facsimile, 
unless otherwise specified herein. 

e) Forms: To be considered for award, each proposal shall be made on forms furnished by 
the City. 

f) Late Proposals:  The submittal deadline IS FIRM.  Proposals will NOT be accepted after 
the submittal deadline and will be returned to the Proposer unopened. 

g) Signature:  To be considered for award, each proposal shall be signed by an authorized 
representative of the Proposer. 

h) Sealed Proposals:  Proposals MUST BE sealed upon submittal (e.g., envelope, 
package, box, etc.) 

 
Proposals Property of City/Proprietary Proposal Material 
All proposals submitted in response to this RFP shall become the property of the City of 
Adelanto, and subject to the State of California Public Records Act.  Proposers must identify all 
copyrighted material, trade secrets or other proprietary information that the proposer claims are 
exempt from the California Public Records Act (California Government Code Section 6350 et 
seq).  Sections claimed to be exempt for public disclosure should be clearly identified as such.   
 
In the event a proposer claims such an exemption, the proposer is required to state in the 
proposal the following:  “The proposer will indemnify the City and its officers, employees and 
agents, and hold them harmless from any claim or liability and defend any action brought 
against them for their refusal to disclose copyrighted material, trade secrets or other proprietary 
information to any person making a request thereof.” 
 
Failure to identify sections exempt from disclosure and to include such a statement shall 
constitute a waiver of a proposer’s right to exemption from this disclosure. 
 
Proposal Acceptance Period 
Unless otherwise stated, proposals shall be irrevocable for a period of 120 days following the 
proposal opening date. 
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Multiple Proposals 
Proposers interested in submitting more than one proposal may do so, providing each proposal 
stands alone and independently complies with the instructions, conditions, and specifications of 
the RFP. 
 
California State Board of Equalization Permit 
Proposer shall enter the company’s State of California Board of Equalization permit number on 
the proposal form.  If the company does not have this permit, the proposer shall sign the 
proposal form declaring that the company has no California sales tax permit. 
 
Applicable Laws 
Selected Proposer is required to comply with all existing State, Federal, and Local laws.  If 
Proposer outsources any work or job to a sub-proposer, it will be the prime Proposer’s 
responsibility to ensure that all sub-proposers meet the requirements as stated in this RFP. 
 
Withdrawal of Proposal 
Proposer may withdraw proposal in writing at any time prior to the specified proposal due date 
and time.  Faxed withdrawals will be accepted.  A written request signed by an authorized 
representative of the proposer must be submitted to the Deputy City Manager of Management 
Services or appropriate email sent to gharris@ci.adelanto.ca.us.  After withdrawing a previously 
submitted proposal, the proposer may submit another proposal at any time up to the proposal 
closing date and time. 
 
Proposer agrees that failure on its part to list all cost components related to the service will not 
be accepted by the City as an acceptable justification to re-quote the proposal.  Proposer 
acknowledges that the original proposal and costs provided stand.  However, Proposer has the 
option of withdrawing a proposal at any time until closing date and time of RFP. 
 
Lowest Ultimate Cost and Best Overall Value to the City of Adelanto 
A final contract will be awarded to the highest ranked competitively priced and qualified 
proposal.  Although price is of prime consideration, it is not the sole determining factor.  The City 
reserves the right to select the appropriate firm based on the most qualified proposal.  The 
determination of the most qualified and most competitively priced proposal may involve all or 
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some of the following factors: price, thoroughness of the proposal package, previous experience 
and performance; conformity to specifications; financial ability to fulfill the contract; ability to 
meet Specifications/Scope of Work; terms of payment; compatibility, as required; number of 
sub-proposers the main Proposer may need to employ for outsourced work; other costs; and 
other objective and accountable factors which are reasonable.   The City reserves the right to 
select a Proposer to perform all of the work identified in the RFP, or only selected portions 
based on price and/or other factors. 
 
Pre-Award Negotiations 
Prior to award of contract the successful Proposer may be required to attend negotiation 
meetings which will be scheduled at a later date.  The intent of these meetings will be to discuss 
and negotiate contract requirements, prices, service level agreements, specifications, ordering, 
invoicing, delivery, receiving and payment procedures, etc. in order to insure successful 
administration of the contract. 
 
Award Selection Process 
Selection of qualified Proposers will be based on the following:  quality and completeness of 
submitted proposal; understanding of project objectives; project approach; experience and 
expertise with public agencies and similar types of efforts; and references.  Additional questions 
may be asked of Proposers and interviews may be conducted.  Proposers will be notified of any 
additional required information or interviews after the written proposals have been evaluated. 
 
Interviews may be held with the most qualified respondent.  The recommended proposals will 
be submitted to the awarding authority for contract approval.  The Proposer selected will be 
offered a contract with the City. 
 
Execution of Notice of Award 
A response to this RFP is an offer to contract with the City based upon the terms, conditions, 
service level agreements, and specifications contained in the RFP.  
 
A contract will be formed when the Deputy City Manager of Management Services awards the 
contract to the selected proposer(s). 
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Any contract made pursuant to this RFP, and any negotiated amendments to it must be 
accepted in writing by the proposer.  If, for any reason proposer should fail to accept in writing, 
any conduct by proposer which recognizes the existence of a contract pertaining to the subject 
matter hereof shall constitute acceptance by proposer of the contract and all of its terms and 
conditions.  Any terms offered in proposer’s acceptance of City’s contract which add to, vary 
from, or conflict with the terms herein are hereby objected to.  Any such proposed terms shall be 
void and the terms herein shall constitute the complete and exclusive statement of the terms 
and conditions of the contract between the parties and may hereafter be modified only by 
written change order executed by the authorized representatives of both parties. 
 
The foregoing should not be interpreted to prohibit either party from proposing additional 
contract terms and conditions during negotiations of the final contract. 
 
If the contract negotiation period exceeds thirty (30) days or if the selected proposer fails to 
execute contract within five (5) business days of delivery of it, the City may elect to cancel the 
award and award the contract to the next highest ranked proposer. 
 
Modifications/Change Orders/Amendments 
Any adjustments, alterations, additions, deletions, or modifications in the terms and/or 
conditions of resultant agreement must be made by written change order approved by the 
Deputy City Manager of Management Services, and the Contractor. 
 
The City shall neither pay for nor be obligated to accept any modifications performed by 
consultant without a written change order. 
 
Contract Administrator and Duties 
The Contract Administrator, or designee, will audit the billings, approve changes to the 
agreement, and generally be responsible for overseeing the execution and ongoing 
administration of the agreement.  In lieu of a Contract Administrator, the Deputy City Manager of 
Management Services will act as the Contract Administrator. 
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Prime Consultant 
The proposer who becomes the Consultant upon award of the contract by the Revenue 
Supervisor must be the prime consultant performing the primary functions of the contract.  If any 
portion of the contract is to be subcontracted, it must be clearly set forth in the proposal 
document as to what part(s) are to be subcontracted, the reasons for the subcontracting, and a 
listing of subconsultants.  Acceptance or rejection of a proposer’s request to use subconsultants 
is at the sole discretion of the City.  The City reserves the right to reject any proposal to function 
as the prime consultant on the awarded contract.  When approved, the subconsultant(s) shall 
agree to and be bound by all terms, conditions and specifications of the awarded contract and 
the proposer shall be responsible for proper performance of the contract by the subconsultant. 
 
Subconsultant 
With prior approval of the City, the consultant may enter into subcontracts and joint participation 
agreements with others for the performance of portions of resultant agreement.  The consultant 
shall at all times be responsible for the acts and errors or omissions of its subconsultants or joint 
participants and persons directly or indirectly employed by them.  Nothing in this contract shall 
constitute any contractual relationship between any others and the City or any obligation on the 
part of the City to pay, or to be responsible for the payment of any sums to the subconsultants. 
 
The provisions of resultant agreement shall apply to all subconsultants in the same manner as 
to the consultant.  In particular, the City will not pay, even indirectly, the fees and expenses of a 
subconsultant which do not conform to the limitations and documentation requirements of 
resultant agreement. 
 
Copies of Subconsultant Agreements 
Upon written request from the City, the Consultant shall supply the City with subconsultant 
agreements. 
 
Record and Audit Rights 
The consultant shall maintain records and books of account showing all costs and expenses 
incurred by the consultant for the contract.  The City shall have the right, upon reasonable 
notice, to audit the books, records, documents, and other evidence and the accounting 
procedures and practices, where needed, to verify the costs and expenses claimed.  The City 
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retains this right for at least three years after final payment and until all disputes, appeals, 
litigation, or claims have been resolved.  This right to audit shall also include inspection at 
reasonable times of the consultant’s office or facilities which are engaged in the performance of 
the contract.  In addition, the consultant shall, at no cost or expense to the City, furnish 
reasonable facilities and assistance for such an audit.   
 
Upon request, consultant shall also provide copies of documents applicable to this contract.  
 
The audit findings shall, to the extent allowed by law, be treated by the City as confidential. 
              
Permits/License 
It is the responsibility of the Proposer to provide any permits/licenses which may be required of 
Local, State, or Federal regulations at no cost to the City. 
 
Most Favored Public Entity Pricing 
The prices charged against resultant contract shall not exceed those charged any other 
government agency.  A current price list must be available in the Proposer’s local office at all 
times for audit by the City. 
 
Price Changes 
Prices quoted shall remain unchanged for the duration of the resultant agreement, unless 
agreed upon by both parties. 
 
Cooperative Purchasing 
The City desires that the prices, terms, and conditions contained in any agreement resulting 
from this RFP shall be offered to any other government agency.  The proposer shall state in the 
proposal if willing to allow such cooperative purchasing.  Any resulting cooperative purchasing 
shall be between the consultant and governmental agency desiring such cooperative 
purchasing, as long as specifications are similar and the agreements are reached within a year 
of original proposal. 
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Hold Harmless Clause 
The Proposer shall, during the terms of the contract including any warranty period, indemnify, 
defend, and hold harmless the City, it’s officials, employees, agents, and representatives thereof 
from all suits, actions, or claims of any kind, including attorney’s fees, brought on account of any 
personal injuries, damages or violations of rights sustained by any person or property in 
consequence of any neglect in safeguarding contract work, or on account of any act or omission 
by the consultant or his employees, or from any claims or amounts arising from violation of any 
law, bylaw, ordinance, regulations or decree.  The Proposer agrees that this clause shall include 
claims involving infringement of patent or copyright. 
 
Safety 
All Consultant and subconsultants performing services for the City are required and shall 
comply with all Occupational and Health Administration (OSHA), State and County Safety and 
Occupational Health Standards, and any other applicable rules and regulations.  Also all 
Consultants and subconsultants shall be held responsible for the safety of their employees and 
any unsafe acts or conditions that may cause injury or damage to any persons or property within 
and around the work site area under this contract. 
 
Severability 
In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall not 
invalidate the entire agreement but shall pertain only to the provision in question and the 
remaining provisions shall continue to be valid, binding, and in full force and effect. 
 
 
Non-Collusion Affidavit 
Proposer shall declare that the only persons or parties interested in the proposal as principals 
are those named therein; that no officer, agent, or employee of the City of Adelanto is personally 
interested, directly or indirectly, in the proposal; that the proposal is made without connection to 
any other individual, firm, or corporation making a proposal for the same work; and that the 
proposal is in all respects fair and without collusion or fraud.  The Non-Collusion Affidavit shall 
be executed and submitted with the proposal. 
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Workman’s Compensation Certificate 
Section 3700 of the State Labor Code requires that every employer shall secure the payment 
compensation by either being insured against liability to pay compensation with one or more 
insurers or by securing a certificate of consent to self-insure from the State Director of Industrial 
Relations.  
 
In accordance with this section and with Section 1861 of the State Labor Code, the consultant 
shall sign a Compensation Insurance Certificate which is included with the Contract Agreement, 
and submit same to City of Adelanto along with the other required contract documents, prior to 
performing any work.  Reimbursement for this requirement shall be considered as included in 
the various items of work. 
 
Insurance  

Prior to the commencement of any services hereunder, Proposer shall provide to the City 
certificates of insurance with the City named as additional insured.  Such policies shall be 
subject to approval by the City and shall require thirty days notice to the City before any 
cancellation.  Failure to furnish such evidence, if required, may be considered a default of the 
contract. 

(1) Workers’ compensation insurance covering all employees of the Consultant, in a 
minimum amount of $1 million per accident, effective per the laws of the State 
of California; 

(2) Commercial general liability insurance covering third party liability risks, including 
without limitation contractual liability, in a minimum amount of $2 million 
combined single limit per occurrence for bodily injury, personal injury, and 
property damage.  If commercial general liability insurance or other form with a 
general aggregate limit is used, either the general aggregate shall apply 
separately to this project, or the general aggregate limit shall be twice the 
occurrence limit;  

(3) Commercial auto liability and property insurance covering any owned and rented 
vehicles of Consultant in a minimum amount of $1 million combined single limit 
per accident for bodily injury and property damage; 

(4) Professional Liability in a minimum amount of $1 million per incident. 
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Termination 
Subject to the provisions below, the contract may be terminated by the City upon thirty (30) days 
advance written notice to the other party; but if any work or service there under is in progress, 
but not completed as of the date of termination, then this contract may be extended upon written 
approval of the City until said work or services are completed and accepted. 
 
a. Termination for Convenience 

 
In the event that this contract is terminated or cancelled upon request, and for the convenience 
of the City, without the required thirty (30) days advanced written notice, then the City shall 
negotiate reasonable termination costs, if applicable. 
 
b. Termination for Cause 
    
Termination by the City for cause, default, or negligence on the part of the firm shall be 
excluded from the foregoing provision; termination costs, if any shall not apply.  The thirty (30) 
days advance notice requirement is waived in the event of Termination for Cause. 
 
c.   Termination Due to Unavailability of Funds in Succeeding Fiscal Years 
 
When funds are not appropriated or otherwise made available to support continuation of 
performance in a subsequent fiscal year, the contract shall be cancelled and the consultant shall 
be reimbursed for the reasonable value of any non-recurring costs incurred, but not amortized in 
the price of the supplies or services delivered under the contract. 
 
Contractual Disputes 
The Consultant shall give written notice to the Deputy City Manager of Management Services of 
his intent to file a claim for money, or other relief at the time of the occurrence, or the beginning 
of the work upon which the claim is to be based. 
 
The written claim shall be submitted to the Deputy City Manager of Management Services no 
later than sixty (60) days after final payment.  If the claim is not disposed of by agreement, the 
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Deputy City Manager of Management Services shall reduce his/her decision to writing and mail 
or otherwise forward a copy thereof to the Consultant within thirty (30) days of receipt of the 
claim. 
 
The Deputy City Manager of Management Services decision shall be final unless the Consultant 
appeals within thirty (30) days by submitting a written letter of appeal to the City Manager, or 
designee.  The City Manager shall render a decision within sixty (60) days of receipt of the 
appeal. 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

PROPOSERS BACKGROUND INFORMATION 
 
 

Proposers Information 
 
Proposer’s Contact Name:                       _________________________________________ 
                             
                                                                      _________________________________________ 
 
Contact Title:                                                 _________________________________________ 
 
                                                                      _________________________________________ 
 
Mailing Address:                                           _________________________________________ 
  
                                                                      _________________________________________ 
Location of Business   
(if different from mailing address):                _________________________________________ 
 
                                           _________________________________________ 
  
                                                                      _________________________________________ 
 
Telephone Number:                                       _________________________________________ 
   
Pager Number:                                              _________________________________________ 
 
24 Hour Tel. Number:                                    _________________________________________ 
  
Fax Number:                                                 _________________________________________ 
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E-Mail Address:                                             _________________________________________ 
 
Remittance Address:                                     _________________________________________ 
(if different from mailing address):              
                                                                       _________________________________________ 
  
Number of Years in Business:                       _________________________________________ 
 
Applicable State of California License #(s):   _________________________________________ 
 
                                       Expiration Date(s):  _________________________________________ 
 
Proposer’s Dunn and Bradstreet  
‘DUNS: NUMBER:  _________________________________________ 
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Customer References 
The proposer must submit a minimum of five (5) non-proposer owned customer references 
whose services have been provided for or used by the proposer within the last twenty-four (24) 
months.  Services provided to these customers must be of comparable size and similar in scope 
to the City’s requirements within this proposal. 
 
Include the following for each reference: 
 
                       Company Name: 
                       Name of Contact: 
                       Title of Contact: 
                       Address: 
                       Telephone number of Contact: 
                       Dates and types of service(s) provided 
 
The City may, at its option, contact other known proposer’s customers for references.  
 
Business Organization 
Proposer shall provide an overview of the entity submitting this RFP including the following 
information: 
 
                      Brief history and description of entity; 
                      Date entity was established and location of entity when established; 
                      Location of headquarters; 
                      Total number or employees; 
                      Organization chart indicating the positions and names of the core  
                      management team which will undertake this project; 
                      Resumes for all core team members. 
 
Proposed Subconsultant Information 
If applicable to the proposal, the following information must be provided for each proposed 
subconsultant.  Attach and submit this information with this proposal.  If subconsultants will not 
be utilized, so indicate. 
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                        Subconsultant’s name, mailing address, phone number 
                        Subconsultant’s contact name, title, phone number 
                        Subconsultant’s status as a minority/woman owned business enterprise, 
                        if applicable 
                        Subconsultant’s City of Adelanto business License 
                        Description of work to be subcontracted 
                        Reason(s) for subcontracting 
                        Percentage of total contract to be subcontracted 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

PROPOSER’S DECLARATION 
 
 
Proposal Date:  , 20__ 
 
 
To the Honorable Mayor and City Council From: 
 

_____________________________________________ 
       Consultant 

 
The undersigned, as Proposer, declares that he has carefully examined the locations of the 
proposed work described, examined the Agreement and read the Instructions to Proposers and is 
familiar with all proposal requirements, and hereby proposes and agrees, if the proposal is 
accepted, to complete the said maintenance in accordance with the Agreement Documents, as 
defined in the General Provisions, in the time stated herein, for the prices set forth in the following 
schedule: 
 
Said amount to include and cover all taxes, the furnishing of all materials, the performing of all the 
labor requisite and the providing of all necessary machinery, tools, apparatus and other means of 
construction; also, the performance and completion of all the work in the manner set forth, 
described and shown in the Specifications or on the drawings for the work. 
 
The Proposer to whom the contract (s) is awarded agrees to enter into an agreement with the City, 
and to commence work within fifteen (15) working days from the date of execution thereof, and to 
diligently prosecute the work to completion as set forth in the agreement after the execution of the 
agreement and the date of issuance of a Notice to Proceed.   
 
The City Offices are closed every Friday the following Holidays:  New Year’s Day, Martin Luther 
King Day, Lincoln’s Birthday, Washington’s Birthday, Cesar Chavez Day, Memorial Day, 
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Independence Day, Labor Day, Veteran’s Day, Thanksgiving Day, Monday after Thanksgiving, and 
Christmas Day. 
 
All proposals are to be computed on the basis of the given Estimated Type of Work, as indicated in 
this proposal.  In case of a discrepancy between words and figures, the words shall prevail.  In 
case of a discrepancy between unit prices and the extension thereof, the unit price shall prevail and 
proposals will be computed as indicated above and compared on the basis of correct totals. 
 
The estimated quantities of work indicated in this proposal are approximate only, being given solely 
as a basis for comparison of proposals.  The City does not expressly nor by implication agree that 
the actual amount of work will correspond therewith, but reserves the right to increase or decrease 
the amount of any item or portions of the works as may be deemed expedient by the Contract 
Administrator. 
 
It is understood by the Proposer that the City of Adelanto has the right to reject this proposal or 
to award an agreement to the undersigned at the prices stipulated.  If the proposal is rejected, 
then the enclosed check or proposal bond shall be returned to the undersigned within thirty-
days (30) days from the date thereof.  If the proposal is accepted and the work is awarded and 
the terms supplied by the Deputy City Manager of Management Services within fifteen (15) days 
such further time as may be granted by the City Council, then said check shall be cashed or 
said bond declared forfeit and an amount equal to the difference between the lowest Proposer 
who will execute an agreement shall be paid into the treasury of the City of Adelanto as 
liquidated damages for the failure of the undersigned to comply with the terms of this proposal. 
 

Accompanying this proposal is          

  (insert) $       “Proposer’s Bond”, in an amount 

equal to at least ten percent (10%) of the total proposal. 

 
The following is the name and place of business of the surety company which will furnish the 
required bonds and surety if the work is awarded to the undersigned: 
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Licensed in accordance with an act providing for the registration of Contractor's License 
No._______________________, classification, _______.  In executing this proposal the Proposer 
certified being properly licensed to do the work. 
 
 
Signature of Proposer 
 
 
________________________________________ 
 
________________________________________ 
 
 
If an individual, so state.  If a firm or co-partnership, state the firm name and give the names of all 
individual co-partners composing the firm, i.e., president, secretary, treasurer, and manager, 
thereof. 
 
Dated: _______________________________, 20__ 
 
_______________________________________________ Business Address 
 
_______________________________________________ Telephone Number 
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 CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

STATEMENT OF PROPOSER’S QUALIFICATIONS 
 
 
STATE OF CALIFORNIA, COUNTY OF___________________________________________ 

I am the of the Proposer herein.  I have read the foregoing statement and know the contents 

thereof; and I certify that the same is true of my own knowledge, except as to those matters 

which are therein stated upon my information or belief, and as to those matters I believe it to be 

true. 

 

Excecuted on _________________________  at _______________________, California 
(date)                                             (place) 

 
I declare, under penalty of perjury, that the foregoing is true and correct. 
 
 

________________________________ 
                                                                            Signature of Proposer 

 
________________________________ 

                                                                                                Title 
 

________________________________ 
                                                                            Signature of Proposer 

 
________________________________ 

                                                                                                Title 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

PERFORMANCE BOND CERTIFICATION 

 
Offeror must provide written evidence from an authorized bonding company of their ability to 
provide an acceptable performance (surety) bond. 
 
NOW, THEREFORE, if the aforesaid principal is awarded the contract, and, within the time and 
manner required under the specifications, after the prescribed forms are presented to him for 
signature, enters into a written contract, in the prescribed form, in accordance with the proposal, 
and files the bonds with the City of Adelanto, one to guarantee faithful performance and the other 
to guarantee payment for labor and materials, as required by law, then this obligee and judgment is 
recovered, the surety shall pay all costs incurred by the obligee in such suit, including a reasonable 
attorney's fee to be fixed by the court.   
 
IN WITNESS WHEREOF, we have hereunto set our hands and seals on this 
_________________day of ____________________________________, 20__. 
 
     ________________________________ (SEAL) 
 
     ________________________________ (SEAL) 
 
     ________________________________ (SEAL) 
     PRINCIPAL 
 
     ________________________________ (SEAL) 
 
     ________________________________ (SEAL) 
 
     ________________________________ (SEAL) 
 
     ________________________________ (SEAL) 
     SURETY 
 
     ________________________________ (SEAL) 
     ADDRESS 
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NOTE:  Signatures of those executing for the surety must be properly acknowledged.  Attach 
Power of Attorney. 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

STATEMENT OF REFERENCES 
 

List and fully describe contracts performed by your firm which demonstrate your ability 
to complete the work included within the scope of the specifications.  Attach addtional 
pages if required.  The City reserves the right to contact each of the references listed for 
additional information regarding your firm’s qualifications. 
 
Reference No. 1 

 

Customer Name: _____________________________________________________________________ 
Contact Individual: _________________________________  Phone No: _______________________                          
Address:_____________________________________________________________________________ 
Contract Amount: ______________________________________      Year: ______________________ 
Description of work done:______________________________________________________________ 
 
Reference No. 2 
 

Customer Name: _____________________________________________________________________ 
Contact Individual: _________________________________  Phone No: _______________________                          
Address:_____________________________________________________________________________ 
Contract Amount: ______________________________________      Year: ______________________ 
Description of work done:______________________________________________________________ 
 
Reference No. 3 
 

Customer Name: _____________________________________________________________________ 
Contact Individual: _________________________________  Phone No: _______________________                          
Address:_____________________________________________________________________________ 
Contract Amount: ______________________________________      Year: ______________________ 
Description of work done:______________________________________________________________ 
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Reference No. 4 
 

Customer Name: _____________________________________________________________________ 
Contact Individual: _________________________________  Phone No: _______________________                          
Address:_____________________________________________________________________________ 
Contract Amount: ______________________________________      Year: ______________________ 
Description of work done:______________________________________________________________ 

 
 

Reference No. 5 
 

Customer Name: _____________________________________________________________________ 
Contact Individual: _________________________________  Phone No: _______________________                          
Address:_____________________________________________________________________________ 
Contract Amount: ______________________________________      Year: ______________________ 
Description of work done:______________________________________________________________ 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

STATEMENT OF PROPOSER’S PAST CONTRACT 
DISQUALIFICATIONS 

 

Pursuant to Section 10162 of the Public Contract Code the Proposer shall state whether such 
Proposer, any officer or employee of such Proposer who has a proprietary interest in such 
Proposer has ever been disqualified, removed, or otherwise prevented from proposing on, or 
completing a Federal, State or Local Government Project because of a violation of law or a 
safety regulation; and if so, explain the circumstances. 
 
If the Proposer has had a contract terminated for default, all such incidents must be described.  
Termination for default is defined as notice to stop performance due to the Proposer’s non-
performance or poor performance and the issue was either no litigated; or litigated and such 
litigation determined the Proposer to be in default.  Submit full details of all termination(s) for 
default experienced by the Proposer including the other party’s name, address, and telephone 
number.  Present the Proposer’s position on the matter.  The City will evaluate the facts and 
may, at its sole discretion, reject the Proposer’s proposal if the fact discovered indicates the 
completion of a contract resulting from the RFP may be jeopardized by selection of the 
Proposer.   
 
If no such termination for default has been experienced by the Proposer in the past five years, 
so indicate. 
 
1. Do you have any disqualification, removal, etc., as described in the above paragraph to 

declare?   Yes □   No □ 
 
2. If yes, explain the circumstances.  Attach additional pages if necessary. 
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Executed on ___________________ at _______________________, California. 

 

I declare, under penalty of perjury, that the foregoing is true and correct. 

        
Signature of Authorized Representative 
 
        
Printed Name 
 

        
Title  
 
        
Company Name                                                        
 
        
Date Signed 

 49



RFP Consultant 
 

 CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

CERTIFICATION OF NON-DISCRIMINATION BY CONSULTANTS 
 

As suppliers of goods or services to the City of Adelanto, the firm listed certified that it does not 
discriminate in its employment with regard age, handicap, race, color, religion, sex, or national 
origin; that it is in compliance with all federal, state, local directives, and executive orders 
regarding non-discrimination in employment; and that it agrees to demonstrate positively and 
aggressively the principle of equal employment opportunity in employment. 
 
 

We agree specifically: 
 
1. To establish or observe employment policies which affirmatively promote opportunities 

for minority persons at all job levels. 
 
2. To communicate this policy to all persons concerned, including all company employees, 

outside recruiting services, especially those serving minority communities, and to the 
minority communities at large. 

 
3. To take affirmative steps to hire minority employees within the company. 
 
 
        
Signature of Authorized Representative 

 
        
Printed Name 
 

        
Title  
 

        
Company Name                                                        
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Address                                                                    
 

        
City, State, Zip Code                   
 

        
Date Signed 
 
 
 

Please include any additional information available regarding equal opportunity employment 
programs now in effect within your company. 
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CITY OF ADELANTO 
REQUEST FOR PROPOSAL #10-001 

NON-COLLUSION AFFIDAVIT  
 

 
State of California                  ) 
County of _______________) SS. 
 
_________________________________being first duly sworn, deposes and says that he or she 
_______ is of ____________________________________the party making the foregoing proposal 
that such proposal is not made in the interest of or on behalf of any undisclosed person, 
partnership, company, association, organization or corporation; that the proposer has not 
directly or indirectly induced or solicited any other proposer to put in a false or sham 
proposal,and has not directly or indirectly colluded, conspired, connived, or agreed with any 
proposer or any one else to put in sham proposal, or that anyone shall refrain from proposing; 
that the proposer has not in any manner, directly or indirectly, sought by agreement, 
commincation or conference with anyone to fix the proposal price of said proposer or of any 
other proposer, or to fix any overhead, profit, or cost element of the proposal price, or of that of 
any other proposer, or to secure any advantage against the public body awarding the contract of 
anyone interested in the proposed contract; that all statements contained in the proposal are 
true; and, further, that said proposer has not directly or indirectly, submitted his or her proposal 
price or any breakdown thereof, or the contents thereof, or divulged information or data relative 
thereto, or paid and will not pay any fee to any  corporation, partnership, company association, 
organization, proposal depository or to any member or agent thereof, to effectuate a collusive or 
sham proposal.” 
 
 
_______________________________                       __________________________________ 
(Date)                                                                          (Signed at (Place) 
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_______________________________                       __________________________________ 
Proposer Name                                                           Authorized Representative 
(Person, Firm, Corp.) 
 
 
 
______________________________                        __________________________________ 
Addres                                                                        Representative’s Name 
 
 
 
_______________________________                       __________________________________ 
City, State, Zip Code                                                   Representative’s Title 
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Professional Services Agreement 
FOR A 

___________________________            

 

THIS AGREEMENT is made and entered into this ___ day of _____, 20__, by and between the 

City of Adelanto, a California Municipal Corporation (hereinafter "City"), and 

__________________________, (hereinafter "Consultant"). 

WHEREAS, City has determined it is in the public interest to contract for certain professional 

services which are necessary or convenient to the exercise of its powers; and 

WHEREAS, City has requested Consultant to perform such services; and 

WHEREAS, City does not have available employees to perform such services; and 

WHEREAS, Consultant is registered or licensed to the extent required by law to perform such 

professional and technical services; 

NOW, THEREFORE, City and Consultant, for and in consideration of the mutual promises, 

covenants and conditions contained hereinafter, agree as follows: 

 

DESCRIPTION 

1. The professional services to be provided pursuant to this Agreement are more 

particularly described in Exhibit “A,” attached hereto and made a part thereof by this 

reference. 

 

SCOPE OF WORK 

2. Consultant's scope of work is described on Exhibit "A," attached hereto and incorporated 

herein by this reference. 
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PAYMENT TERMS 

3. Consultant shall be compensated for the services rendered pursuant to this Agreement 

per the hourly rate schedule attached (Exhibit “B”) or as may be mutually agreed.  

Consultant shall remit monthly invoices to the City, clearly detailing the specific work 

completed during the prior month.  City shall review such invoices and notify Consultant in 

writing within ten (10) days of any disputed amounts.  City shall pay all invoices within 

thirty (30) days of receipt of the same up to a program maximum of 

__________________________________________________ (____________).  

 

TIME FOR PERFORMANCE 

4. Services shall begin immediately upon Consultant’s receipt of a written Notice to 

Proceed from City and shall be completed in accordance with the Project schedule 

shown on Exhibit “C” which is attached hereto and incorporated herein by this reference. 

 

5. Consultant shall perform the work described in Exhibit "A" with reasonable diligence. 
 
 

TIME IS OF THE ESSENCE IN THE 
PERFORMANCE OF THIS AGREEMENT 

6. Time is of the essence in the performance of this agreement.  If the Consultant refuses 

or fails to prosecute the work, or any severable part thereof, with such diligence as will 

ensure its completion within a reasonable time, the City may, by written notice to 

Consultant, terminate its right to proceed with the work, or such part of the work as 

which there has been a delay.  In such an event, the City may take over the work and 

prosecute the same to completion, by contract or otherwise, and may take possession of 

and utilize to complete the work such materials, plans, specifications, reports and other 
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documents related to such work.  Whether or not the Consultant's right to proceed with 

the work is terminated, the Consultant and the Consultant's sureties, if any, shall be 

liable for any damages to the City resulting from the Consultant's refusal or failure to 

complete the work within the specified time period. 

 

7. The Consultant's right to proceed shall not be so terminated, nor the Consultant charged 

with resulting damage if: 

  (a) The delay in the completion of the work arises from unforeseeable causes 

beyond the control without the fault or negligence of the Consultant, 

including but not restricted to acts of God, acts of another Consultant in 

the performance of a contract with the Agency, fires, floods, epidemics, 

quarantine restrictions, strikes, freight embargoes, or delays of sub-

consultants or suppliers arising from unforeseeable causes beyond the 

control and without the fault or negligence of both the Consultant and 

such sub-consultants or suppliers; and 

(b) The Consultant, within ten (10) days from beginning of any such delay, 

notifies the City in writing of the causes of the delay.  The City shall 

ascertain the facts and the extent of the delay and extend the time for 

completing the work when, in its judgment, the findings of fact justifies 

such an extension, and its findings of fact shall be final and conclusive on 

the part of the parties subject only to appeal as provided in the clause of 

this agreement entitled "Disputes"; and 

(c) If, after notice of termination of the Consultants right to proceed under the 

provisions of this clause, it is determined for any reason that the 

Consultant was not in default under the provisions of this clause, or that 

the delay was excusable under the provisions of this clause, the rights 
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and obligations of the parties shall be the same as if the notice of 

termination had been issued for the convenience of the City; and 

(d) Failure to agree to such adjustment shall be a dispute concerning a 

question of fact within the meaning of the clause of this agreement 

entitled "Disputes"; and 

(e) The rights and remedies of the City provided in this clause are in addition 

to any rights and remedies provided by law or under this Agreement. 

 

DISPUTES 

8. Except as otherwise provided in this Agreement, any dispute concerning a question of 

fact arising under this Agreement which is not disposed of by agreement of the parties 

shall be presented to the City Manager or his authorized representative by the 

Consultant’s provision of a letter or other writing setting forth the general nature of the 

dispute, the disputed facts believed to be true by the Consultant, the relevance of those 

facts to the dispute in question, and a statement that the dispute is being submitted to 

the City Manager or his authorized representative pursuant to this paragraph 8 of this 

Agreement.  Upon receipt of any notice of a disputed fact as provided immediately 

above, the City Manager or his authorized representative shall set a public hearing to be 

conducted within thirty (30) days and shall direct the head of the department having the 

most knowledge concerning the dispute to assemble the City’s position with respect to 

the matters set forth in the notice of dispute.  At the hearing, the Consultant and the City 

Department Head, or their attorneys, shall have the right to call and examine such 

witnesses as shall have knowledge of the facts relevant to the matter in dispute.  All 

witnesses shall be sworn under oath and the hearing before the City Manager shall be 

transcribed by a court reporter.  The costs of the court reporter shall be split equally 

between the Consultant and the City.  The hearing before the City Manager or his 

authorized representative may be continued from time to time as necessary to elicit all 
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relevant evidence with regard to the disputed fact.  Within thirty (30) days of the close of 

the hearing, the City Manager or his authorized representative shall issue his or her 

written decision and mail the same to the Consultant.  The decision of the City Manager 

or his authorized representative shall be conclusive unless the same shall be appealed 

by a written appeal directed to the City Council.  Any written appeal to the City Council 

shall be filed with the City Clerk within thirty (30) days of the City Manager’s mailing of 

his or her notice of determination and shall include a copy of the transcript of the hearing 

before the City Manager.  Upon receipt of an appeal pursuant to this paragraph, the City 

Council shall consider the appeal in open session within thirty (30) days of receipt of the 

appeal.  Upon its consideration of the appeal, the City Council shall limit its consideration 

to the transcript on appeal and may reject, affirm or modify the decision of the City 

Manager or his authorized representative.  The City Council may allow each party, or 

their attorneys, a limited time to discuss the transcript on appeal and its relation to the 

matters in dispute.  The City Council shall render its decision within thirty (30) days after 

the conclusion of the appeal.  The decision of the City Council shall be final and 

conclusive unless the same is fraudulent, capricious, arbitrary or so grossly erroneous 

as to necessarily imply bad faith on the part of the City Council.  The City may provide a 

written notice of the determination of the appeal by the City Council to the Consultant 

pursuant to California Code of Civil Procedure section 1094.5.  If the City chooses to 

provide such a notice of determination on appeal, then the provisions of section 1094.5 

and 1094.6 shall apply in any law suit brought by the Consultant or his heirs or assigns, 

to enforce the terms or provisions of this Agreement or to sue for damages for breach of 

this Agreement.  Pending final decision of a dispute hereunder, the Consultant shall 

proceed diligently with the performance of the contract in accordance with the City’s 

decision. 
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9. This clause does not preclude consideration of questions of law in connection with 

decisions provided for herein.  Nothing in this agreement, however, shall be construed 

as making the final decision of any administrative official representative or board on the 

question of law.  Nothing in this clause "8" shall prohibit the City from terminating this 

agreement without cause upon providing thirty (30) days prior written notice. 

 

SPECIAL PROVISIONS 

10. Consultant and City agree that all consulting services performed pursuant to this 

agreement by Consultant shall be performed as an independent consultant.  All persons 

employed by Consultant in connection with this agreement shall not be an agent or 

employee of City.  Consultant shall be solely and exclusively in charge of determining 

the means by which the professional services called for herein are performed, and shall 

be responsible for all costs incurred in connection therewith, unless the City agrees 

otherwise in a duly executed writing delivered to Consultant prior to the incurring of such 

expense. 

 

11. Consultant may also retain or subcontract for the services of other necessary 

consultants with the approval of City.  Payment for such services shall be the 

responsibility of Consultant. 

 

12. Consultant and City agree to use reasonable care and diligence to perform their 

respective obligations under this agreement.  Unless hereinafter specified, neither 

Consultant nor City shall be responsible for the services of the other, or any sub-

consultant of the other. 

 

13. Consultant shall use reasonable care and diligence to comply with applicable federal, 

state, and local laws in performance of work under this agreement. 
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14. During the performance of this agreement, Consultant will not discriminate against any 

employee or applicant for employment because of race, religion, creed, color, national 

origin, sex, or age.  Such action shall include, but not be limited to the following:  

employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 

layoff or termination; rates of pay or other forms of compensation; and selecting for 

training, including apprenticeship.  The Consultant will insure that all qualified applicants 

will receive consideration for employment without regard to race, color, religion, sex, or 

national origin.  Consultant will take affirmative action to insure that employees are 

treated during employment, without regard to their race, religion, creed, color, national 

origin, sex, or age. 

 

15. All plans, specifications, reports, and other documents prepared by Consultant pursuant 

to this agreement shall become the property of the City.  The City is entitled to full and 

unrestricted use of such plans, specifications, reports, and other documents.  City may 

also retain the original of the documents upon request.  Consultant will retain such 

records for at least two years after termination or final payment under this Agreement. 
 

 

16. This agreement is binding upon City and Consultant and their successors and assigns.  

Except as otherwise provided herein, neither City nor Consultant shall assign, sublet, or 

transfer its interest in this agreement or any part thereof without the prior written consent 

of the other. 

 

17. A City representative shall be designated by City and a Consultant representative shall 

be designated by Consultant.  The City representative and the Consultant representative 

shall be the primary contact person for each party regarding performance of this 
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agreement.  The City representative shall cooperate with Consultant and Consultant 

representative shall cooperation with City in all matters regarding this agreement and in 

such a manner as will result in the performance of the work in a timely and expeditious 

fashion. 

     

 City Representative Consultant Representative 

                                        

  

18. Any notice required or authorized to be given by this Agreement shall, unless otherwise 

specified in this Agreement, be served by deposit in the United States mail with first 

class postage prepaid, addressed to the person and address listed below, unless written 

notice is provided of the change of address as to either party. 

 
 City:   
   City of Adelanto  
   11600 Air Expressway 
   Adelanto, CA 92301 
 

Consultant:  
 

19. Where the payment terms provide for compensation on a time and materials basis, 

Consultant shall maintain adequate records to permit inspection and audit of 

Consultant's time and material charges under this agreement.  Consultant shall make 

such records available to City.  The Consultant shall maintain and keep books and 

records on a current basis, recording all transactions pertaining to this agreement in a 

form in accordance with generally acceptable accounting principles.  Said books and 

records shall be made available to the City, the State of California, the Federal 

Government and to any authorized representative thereof for purposes of audit at all 
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reasonable times and places.  All such books and records shall be retained for such 

periods of time as required by law, provided, however, notwithstanding any shorter 

periods of retention, all books, records, and supporting detail shall be retained for a 

period of at least three years after the expiration of the term of this agreement. 

 

20. City and Consultant agree that, EXCEPT for as provided in paragraphs "6" and "7" 

above, until final approval by City, all data, plans, specifications, reports and other 

documents are confidential and will not be released to third parties without the prior 

written consent of both parties. 

 

21. Consultant shall employ no City official or employee in the work performed pursuant to 

this agreement.  No officer or employee in the City shall have any financial interest in 

this agreement in violations of California Government Code Sections 1090 and following, 

or Sections 87100 and following; nor shall the City violate any provision of its Conflict of 

Interest Code adopted pursuant to the provisions of California Government Code 

Section 87300 and following.   

 

TERMINATION 

22. City may terminate this agreement by giving at least thirty (30) days notice to Consultant.  

The written notice shall specify the date of termination and the reasons for termination.  

Upon receipt of such notice, Consultant may continue work through the date of 

termination.  City shall pay Consultant for all work performed through the date of 

termination within thirty (30) days of the date of termination.  Consultant may terminate 

this agreement by giving at least thirty (30) days written notice to the City.  The written 

notice shall specify the date of termination and the reasons for termination.  City shall 

pay Consultant for all work performed through the date of termination within thirty (30) 

days of the date of termination. 
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REMEDIES FOR BREACH BY CONSULTANT 

23. If Consultant materially breaches the terms of this agreement, City shall exercise any or 

all of the following remedies: 

  (a) Immediately terminate the agreement with Consultant; 

(b) Retain the plans, specifications, drawings, reports and other design 

documents prepared by Consultant; 

(c) Complete the unfinished work, under this agreement, with a different 

consultant;  

(d) Charge Consultant with the difference between the cost of completion of 

the unfinished work pursuant to this agreement and the amount that 

would otherwise be due Consultant, had Consultant completed the work. 

 

BUSINESS LICENSE REQUIREMENT FOR CONSULTANT 

24. Consultant agrees to obtain a business license to do business within the City of 

Adelanto, and shall be responsible for obtaining business licenses for any 

subconsultants.  In so doing, Consultant shall pay the administrative costs for the 

issuance of said licenses, as effective at the time that this agreement is executed, as 

well as any and all business license taxes reasonably related to that portion of the 

taxable activity actually related to the quantum of business done for the City under this 

Agreement. 
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INSURANCE REQUIREMENTS FOR CONSULTANT 

25. Consultant shall procure and maintain for the duration of this agreement insurance 

against claims for injuries to persons or damage to property which may arise from or in 

connection with the performance of the work hereunder by the Consultant, his agents, 

representatives, employees, or assigns. 

 

26. The minimum scope of such insurance coverage shall be AT LEAST as broad as the 

following: 

(a) Insurance Services Office Commercial General Liability Coverage. 

  (b) Insurance Services Office Automobile Liability. 

(c) Workers' Compensation Insurance as required by the State of California 

and Employer's Liability Insurance. 

(d) Errors and Omissions Liability Insurance as deemed appropriate by the 

City Finance Director. 

 

27. The minimum limits of such insurance to be maintained Consultant shall be NO LESS 

THAN: 

(a) General Liability of One Million ($1,000,000.)  Dollars per occurrence for 

bodily injury, personal injury, and property damage.  If Commercial 

General Liability Insurance or other form in with a general aggregate limit 

is used, either general aggregate limit shall apply separately to this 

project/location or the general aggregate limit shall be TWICE the 

required occurrence limit. 

(b) Automobile Liability of One Million ($1,000,000.)  Dollars per accident for 

bodily injury and property damage. 
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(c) Employer's Liability of One Million ($1,000,000.)  Dollars per accident for 

bodily injury or disease. 

(d) Errors and Omissions Liability in an amount as deemed appropriate by 

the City's Finance Director.  

 

28. Any deductibles or self-insured retentions must be declared to and approved by the City.  

At the option of the City, either: 

(a) The insured shall reduce or eliminate such deductibles or self-insured 

retentions as respects the City, its officers, officials, employees, agents 

and volunteers; or 

(b) The Consultant shall procure a bond, guaranteeing payment of losses 

and related investigations, claim administration and defense expenses. 

 

29. The General Liability and Automobile Liability policies of Consultant are to contain, or be 

endorsed to contain, the following provisions: 

(a) The City, its officers, officials, employees, agents, representatives and 

volunteers are to be covered as additionally named insured with respect 

to any and all: 

(i)  liability arising out of activities performed by or on the behalf of the 

 Consultant;  

   (ii) products and completed operations of the Consultant; 

 (iii)  premised owned, leased, rented, occupied or used by the 

Consultant; and 

(iv)  automobiles owned, rented, leased, hired, borrowed or otherwise 

used by Consultant. 

(b) For any claims related to this agreement, the Consultant's insurance 

coverage shall be primary insurance as respects the City, its officers, 
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officials, employees, agents, and volunteers.  Any insurance or self-

insurance maintained by the City, its officers, officials, employees or 

volunteers shall be in excess of the Consultant's own insurance and shall 

not contribute with it. 

 

(c) The insurance coverage shall contain no special limitations on the scope 

of protection afforded to the City, its officers, officials, employees, agents, 

or volunteers. 

 

(d) Any failure to comply with reporting or other provisions of the policies 

including breaches of warranties shall not affect coverage provided to the 

City, its officers, officials, employees, agents, or volunteers. 

 

(e) The insurance coverage shall apply separately to each insured against 

whom claim is made or suit is brought, except with respect to the limits of 

the insurer's liability. 

 

(f) Each insurance policy required by this section shall be endorsed to state 

that coverage SHALL NOT be suspended, voided, and/or canceled by 

either party, and that there shall be no reduction in the amount of 

coverage or in limits EXCEPT after thirty (30) days prior written notice has 

been given to the City; Said written notice to be delivered by U.S. 

Certified Mail, Return Receipt Requested. 

 

(g) In its sole discretion, the City may waive all or some portion of the above  

 referenced insurance if such waiver is in writing and executed by the 

City’s Finance Director. 
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30. Consultant's Insurance is to be placed with insurers with a current A.M. Best's rating of 

NO LESS THAN A: VII, unless otherwise acceptable to the City and approved in writing 

which shall be appended to this Agreement as the next exhibit in order.   

 

31. Consultant shall furnish the City with original endorsements effecting coverage required 

by this section of the Agreement.  The endorsements are to be signed by the person 

authorized by that insurer to bind coverage on its behalf.  The endorsements are to be 

received and approved by the City BEFORE work commences.  As an alternative to the 

City's forms, the Consultant's insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by 

these specifications.    

 

INDEMNIFICATION CLAUSE 

32. Consultant agrees that they will indemnify, save harmless, and defend the City, its 

officers, agents and employees from and against any and all liability from or relating to 

loss, damage, or injury to persons or property arising out of or incident to the 

Consultant’s negligent performance of this Agreement, including, without limitation, all 

consequential damages, resulting from the negligence of Consultant and or its agents, to 

the extent caused by such negligent performance. 

 

ATTORNEY FEES 

33. If any action at law or in equity, including an action for declaratory relief, is brought to 

enforce or interpret the provisions of this agreement, the prevailing party shall be entitled 

to a reasonable attorneys fee, which may be set by the Court in the same action or in a 

separate action brought for that purpose, in addition to any other relief to which the 

parties may be entitled. 
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GOVERNING LAW 

34. The laws of the State of California shall govern the rights, obligations, duties, and 

liabilities of the parties to this agreement and shall also govern the interpretation of this 

agreement.  Venue shall be in the County of San Bernardino, California. 

 

ENTIRETY OF AGREEMENT/ CONFLICTING PROVISIONS 

35. This agreement represents the entire and integrated agreement between City and 

Consultant and supersedes all prior negotiations, representations, or agreements, either 

written or oral.  This agreement may be modified or amended only by a subsequent 

written agreement signed by both parties.  In the event that any provision of this 

agreement, exclusive of Exhibit “A” and “B” hereto is inconsistent or in conflict with any 

provision of Exhibit “A” and “B” hereto, then the provisions of the agreement shall be 

controlling, regardless of the provisions of Exhibit ”A” and “B” hereto. 

 

36. This Agreement may not be amended or modified except as expressly provided herein.  

Any amendment, modification, waiver, consent, or acquiescence with respect to any 

provision of this Agreement shall be set forth in writing and duly executed by or on behalf 

of the party to be bound thereby.  No waiver by any party of any breach hereunder shall 

be deemed a waiver of any other or subsequent breach. 

 

37. All exhibits attached to this Agreement or documents expressly incorporated by 

reference shall be deemed incorporated into this Agreement by the individual reference 

to each such exhibit or document, and all exhibits and documents shall be deemed part 

of this Agreement as though set forth in full. 
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IN WITNESS THEREOF, the parties have caused their authorized representative to execute 

this agreement on             day of                , 20      . 

 
THE CITY OF ADELANTO   CONSULTANT 
 
By:                                                         By: __________________________                                              
            Mayor        Title 
 
 
ATTEST: 
 
 
By: __________________________                                              
Cindy Herrera, 
City Clerk  
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